 (
5.1. Organizing and capability Building of Farmers/ 
Fisherfolks
, women and Youth into associations or cooperatives
)

ABOUT THE SERVICE: The Municipal Agriculture’s Office provides trainings/ seminars for the 	organization of different sectors in the locality for the legality of their transactions with 	other 	government/private sectors.

CLIENT GROUPS:
	Any organized group in the municipality

REQUIREMENTS:
	Letter request addressed to the Municipal Mayor through the Municipal Agriculturist

SERICE SCHEDULES:
	As needed 

FEES/CHARGES: None

TOTAL PROCESSING TIME: 2 days, 1 hour and 40 minutes

PROCESS OF AVAILING THE SERVICE: 
	Steps Involved
	Actions taken
	Transaction Time
	Persons Responsible

	1. Submit letter to the Municipal Agriculturist
	Receives letter request. Sets schedule for an on-site validation to confirm the request and notifies client

	
10 minutes
	Shirley Patalinghug 
Marife Bonsubre 
Hildo Bencalo
Eddie Guese
Alejo Ubando
Roosevelt Balansag

	2.  Extends necessary cooperation during the validation/confirmation 
	Conducts visit. Sets the schedule of orientation
	
30 minutes
	
Shirley Patalinghug
Marife Bonsubre
 Hildo Bencalo

	3. Attend the orientation and ensure the attendance of all prospective members of the group
	Conduct orientation
	
1 hour
	
Shirley Patalinghug- 


	 4. Set the schedule for a pre-membership education seminar if your organization intends to seek accreditation from the Cooperative Development Authority (CDA)
	Assists in scheduling a pre-membership education seminar from the CDA
	
2 days 
	 
Shirley Patalinghug 
Marife Bonsubre 
Hildo Bencalo
Eddie Guese
Alejo Ubando
Roosevelt Balansag




