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ABOUT THE SERVICE: Certified true copy or certifications of various Property Holdings or 	Non-improvements and other certifications can be obtained from this office.

CLIENT GROUPS:
	Real Property owners

REQUIREMENTS: 
 
SERICE SCHEDULES:
	Monday –Friday
	8:00AM-12:ooNoon, 1:00PM- 5:ooPM

FEES/CHARGES: P30.00

TOTAL PROCESSING TIME: 30 minutes 

PROCESS OF AVAILING THE SERVICE: 
	Steps Involved
	Actions taken
	Transaction Time
	Persons Responsible

	1. Proceed to the Mun. Assessor’s Office and request for the certification you would like to avail

	Verifies records and print the document  
	

15 minutes
	Marissa Pereyra
Joel R. CAnoy
Raquel Morales
Gene Limpiado

	2.  Pay the corresponding fee at the Mun. Treasurer’s Office
	Issues Official Receipt
	
10 minutes
	Janeth C. Escototo
Carlo B. Marcaida
Melody T. CApellan



	3. Receive the requested   certification
	Releases requested certification

	
5 minutes
	
Marissa Pereyra
Joel R. Canoy
Raquel Morales
Gene Limpiado




